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REGISTRATION FORM 2026/2027
Please ensure you read and complete all sections of this form


	Personal Details
	
	

	Child’s Full Name:
	
	

	Date of birth:
	
	Boy/Girl/Not specified (please circle)

	Home address:
	

	

	Postcode:
	
	

	Religion:
	
	

	Ethnicity:
	
	

	Child’s Doctor:
	

	

	Doctor’s Telephone Number:
	
	

	Do you consent for emergency First Aid to be given by staff if necessary?
	Yes/No
	

	School Class:
	
	

	Is the child subject to any legal orders? eg. care orders, residency orders etc.
	Yes/No
	If yes, you will be required to provide details to the Club Manager



	Parent/Carer Details
	
	

	
	Parent/Carer 1
	Parent/Carer 2

	Full name:
	
	

	Home address:
	
	

	Postcode:
	
	

	Email address:
	
	

	Telephone Number:
	
	

	Mobile Number:
	
	

	Parental Responsibility? Y/N
	
	



	
Collection permissions and emergency contact details
Please provide the details of family members/friends/Childminders who may collect your child or who should be contacted in an emergency



	
	Name
	Relationship to child
	Contact number

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	



	Please provide a collection password:
	



	Does your child have any allergies?
	Yes/No

	If YES, please provide details:

	



	Does your child have any special dietary requirements?
	Yes/No

	If YES, please provide details:

	



	Does your child have any special educational needs?
	Yes/No

	If YES, please provide details:

	



	Does your child have any behavioural needs or support?
	Yes/No

	If YES, please provide details:

	



Image Use Permission  
Staff will take photographs of children during club activities. These images are held securely and kept on site at Pavilion. 

I consent for images of my child taken at Pavilion Clubs to be used for:
	Parenta App - to keep our wider Club family updated with news and events.
	Yes/No

	Pavilion Website and printed marketing materials
	Yes/No

	Displays within Pavilion
	Yes/No

	Clubs photo album - used to demonstrate Clubs to staff, local authority, Ofsted
	Yes/No

	Social Media - Instagram and Facebook
	Yes/No

	Signed:
	Date:





We may sometimes need to speak to your child’s school. Please indicate if you are happy for us to do so

Permission to speak to my child’s school	Yes/No


	What are your child’s current favourite interests/hobbies?

	




	Does your child have a sibling attending Pavilion?
	Yes/No



Sessions Required Breakfast Club opens at 07.45 am. After School Club closes at 18.00 pm.
	Please tick all sessions required
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Breakfast £5.50
	
	
	
	
	

	After School £12.00
	
	
	
	
	



	Preferred start date:
	



Terms and conditions 
Please read carefully. You will be asked to sign to demonstrate that you are in agreement.

Booking information
Bookings are made for the academic year. Sessions will be rolled over each academic year unless the place is cancelled. Changes to sessions can only be made via email to club@pavilionpreschool.org. If sessions are at maximum capacity, we will operate a waiting list system.

Fees and Payment
To secure your child’s place at Pavilion Clubs, we require a TWO week deposit payable on receipt of an invoice when you are offered a place. This will be refunded against your final invoice, upon giving two weeks notice (14 days). Your place will only be confirmed on receipt of the deposit. All payments are to be made via bank transfer, Tax Free Childcare or Childcare Vouchers. We do not accept cash. Invoices will be issued via Parenta every month. Payment terms are no later than 14 days after the invoice date. Late payments will result in your child’s place being withdrawn until your account is brought up to date. Non payment will result in your child’s place being withdrawn and offered to another family on the waiting list. We may increase fees prior to your child’s start date. We will inform you of any price increases at the earliest opportunity.

Late Collection Fee 
It is extremely important that children are collected on time from our After School Club which finished promptly at 18.00pm. Parents/carers agree to make appropriate arrangements for their child to be collected no later than 18.00pm. Please be aware that collection after this time will be charged at £20.00 for the first 15 minutes and £5 per 5 minutes thereafter.

Absence and Sickness
If your child is unwell and/or not attending clubs, please notify us as soon as possible using the Parenta app. If your child is sent home from school and usually attends our after school club, please notify us no later than 15.00 pm so that we are aware we no longer need to collect them. All fees must be paid during all periods of absence or sickness.




Ad Hoc/Emergency Sessions:
Only when availability allows, ad hoc/emergency sessions can be booked by email at club@pavilionpreschool.org or using the Parenta app. Any extra sessions will be added to your monthly invoice.

Behaviour and Expectations
At Pavilion Clubs we expect all children to mutually respect each other, our staff team, our neighbours, the pre school equipment and clubs resources. Children will be encouraged to support each other and follow the instructions of our staff team. Children will be encouraged to establish and follow simple ground rules. 

We also expect parents/carers to be respectful to other parents/carers, children and our staff team and to model good behaviour. Pavilion has a zero tolerance policy towards violent or threatening behaviour towards our staff. 

Parenta App
Upon starting Pavilion Clubs you will be given an individual login for the Parenta App. Parenta is free to download from the app store and is an excellent way to keep in touch with the team at Pavilion Clubs, enhancing parent/carer partnerships. Messages and images (if consent given) can be shared securely. 


Parent/Carer Contract Agreement

I have read and understood the information included in this agreement and I agree to these terms and conditions.

	Signed (Parent/Carer)
	
	Date

	Signed (Parent/Carer)
	
	Date










Office Use Only


	Form received
	Date:

	Place offered
	Date:

	Deposit received
	Date:

	Place confirmed
	Date

	Start date confirmed
	Date:
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